
Single Agency On-Site Program 

September – December 2020 

 

HOST RESPONSIBILITIES 

 Facilities (building entry areas, meeting space and restrooms) must be thoroughly cleaned and 

disinfected prior to each session. This includes tables, doorknobs, light switches, and all other 

common areas that may be accessed during the workshop. 

 

 Any participants that are sick or have been exposed to COVID 19 within 14 days should be 

instructed not to attend the workshop. Those in a high risk category with regard to COVID-19 

should also not attend. 

 

 Tables and seating must be spaced such that social distance, of at least 6 feet, will be maintained 

in every direction of a participant. Maximum class size is 10 (desirable) to 15.  Social distancing 

must be maintained.  At least 10 feet (desirably 12 feet) must also be provided between the 

instructor and the nearest attendee. 

 

 Masks shall be worn when six foot spacing cannot be ensured and maintained.  In application, in 

almost all cases, this will mean masks will be worn any time the attendees are not seated for the 

class.  However, this is a minimum requirement and all participants are strongly encouraged to 

wear a face mask, covering their nose and mouth, at all times.  Iowa LTAP instructors will have 

a small supply of masks but typically not enough for all attendees. 

 

 Sanitizing wipes and/or hand sanitizer must be available for the participants and instructor to 

use throughout the session.  Iowa LTAP instructors will have some of these items but the 

host is asked to have them available too. 

 

 Hosts must disinfect all equipment provided for class demonstrations, prior to use in the 

workshop. As an example, this would include any touch points on heavy equipment. 

 

 Gloves will be worn by anyone participating in a workshop demonstration. 

 

 If possible and weather permitting, open doors and windows to increase air circulation.  

Workshops can also be held outside with proper planning. 

 

 Breaks must be taken outside of the meeting space and social distancing must be 

maintained.  Food will not be provided as part of the workshop. 

 

 Participants must wash/sanitize their hands following any breaks. 

 

 If your local or agency requirements are more strict than those above please be sure attendees 

follow those and share them with the LTAP instructor. 

 

In advance of the workshop, please communicate all of the above requirements to class 

participants. 


